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REQUESTING A CARD

ESI worker

Please follow this step-by-step guide to enrol new workers in the ESI worker program.
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About ESI worker Program

ES| worker is a competency management program for
Electricity Supply Industry (ESI) workers.

Enrol in the ESI worker Program Help and Resources

Find out more —»

Home

Step 1
Please go to http://www.esiworker.com.au and click on “Login” in the top menu bar.



REQUESTING A CARD

ESlworker & s > B TPyl - ® 4 Pegasus
ESIworker Pegasl.ﬁ !

Welcome to the
ES| Worker Portal

Pending Actions

Step 2 Step 3
On the home page of the ESI worker portal, enter your login details On the home page of your portal, use the dashboard tile or the side menu
and click “Login.” to select “Manage Roles”.

Note: the password is case sensitive.
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REQUESTING A CARD
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# Home Casrccars [/ Employees
H Mansge Employess Employees Available

Select employess to add to action list
A&  Pending Actions

Logout

ADD NEW EMPLOYEE +

Personal Details

Create anewemployee

Photo Upload

Upload &

First Name

Person

Last Name
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SAVE &CLOSE

Backto List Employees

Step 4
Select “Add New Employee.”
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Step 5

Select “Upload,” then choose the photo from your document library or your
computer.
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Personal Details Personal Details
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Step 6 Note: if you need to reposition the image, select “Crop” and select

Once photo is uploaded, select “Done”. Done” when complete.
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Personal Details
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SAVES CLOSE Back tolist Emplayess

Step 7 Step 8

Enter all of the worker’s details. The mandatory fields are Agree to the terms and conditions, then select “Save and Close”.
indicated by a red star.

Note: address is depot or office not personal.
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Step 9 Step 10
A plastic ESI worker card will be issued once payment is processed. Please To confirm the address, select “Confirm”.

be sure to review the card shipment address.
To have the card sent direct to the worker, select “Next”.

To have the card sent to your office for you to distribute, select “Company”,
then “Next”.

You can also enter another address by selecting “Clear”.

Once you have entered the correct address, select “Next”.
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REQUESTING A CARD

Employees Selected

These are the employees you will action

e Jamie Jamieson ADDED TO-CART
Select

Step 11

Click on the workers name (or the grey banner) to continue.
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Sites/roles for Jamie Jamieson

Select all roles for Jamie Jamieson or the site they are working on

View all roles

All Roles

Sites associated

Back to Selected Employees

Step 12
Select “Add Site”, to choose the relevant ESI Network Operator(s).
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Add site associations
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AusMet Services
United Energy 3 igww 3l roies u

e > R EE—

e ansecianed

ek s Salectad Ertioedt
Step 13 Step 14
Select the Network Operator(s) that your worker will be working for and You will now need to add roles for your worker.

select “Add # Sites”.
Select “All Roles”, then “Add New Role”.
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REQUESTING A CARD

dundas * M PegasusManagement Pty. Limited +

Add New Roles
Sites / Roles
- ie Jamieson o
1. Apply For ES| Worker Card - AusMet Services = site they are working on

2. Apply For ESI Worker Card - CitiPower / Powercosg
3. Apply For ES| Worker Card - Jemena Limited
4_Apply For ESI'Worker Card - United Energy v
Asset Inspector

Asset Inspector Trainee

Auditor General

Auditor Underground

Cable Hauler

Cable Jointer

Cable Jointer Apprentice 1st Year

Cable Jointer Apprentice 2nd Year

Cable Jointer Apprentice 3rd Year

Cable Jointer Apprentice 4th Year

Civil Worker B ADDSITE

-
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All roles for Jamie Jamieson

4 Apply For ES| Worker Card - United Energy >

) 2 Apply For ESI Worker Card - CitiPower / Powercor )

ADDNEWROLE

Step 15

Choose the relevant Network Operator Role(s) - those starting with a
number - and select “Add # Roles”.
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Step 16

Click on the first of the Network Operator Role(s) you have chosen.
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Competencies for Jamie Jamieson

Role 4 Apphy for ES| worker card - United Energy

MANDATORY

What will be your primary role while working for United Energy?

o Photo

Expand All | Collapse Al

12 hd

Step 17

Select the mandatory question (marked with an orange question mark).
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Question

Whatwill be your primary role while working for United Energy?

ework v

ave Save & Mext

Step 18

Choose the primary role of your worker from the drop down list and select
“Save & Next”.
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Competency A Pegasus

Photo Upload Employees Selected

These are the emplayees you will action
Upload X
Jamie Jamieson ACDED TOCART
Select

-

CHECKOUT

Step 19 Step 20

If you have only chosen one Network Operator Role, select "Checkout”. Once you have entered your workers and chosen their sites and Network

Roles” and repeat the process above. or clicking on the checkout icon in the top menu bar.

Once you have selected the primary role for each of the chosen Network
Operator Roles, select “Checkout”.

To checkout multiple workers in one transaction, repeat steps 4 to 18
before moving onto step 20.
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ESlworker & kdundas «- I PegasusManagement Pty. Limited ‘ ba Pegasus

#  Home Deshizers / Checkout

&+ Manzge Roles

Shopping Cart

& Manage Employees

Item MNao. tem Details Quantif Price/unit Total
A Pending Acti i
ing Actions
CARQOT Card Purchase §22350 $2230 -
& Logout
CARDQT Registration. Subscription, Roles. Card for Jamie Jamisson. Edit I 52250 X Remove
Subtotal: 32250
Tax (10%): 3215
Total: $24.75

R

Step 21
Select your preferred payment method (PayPal/Credit Card) and select “Checkout”.
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REQUESTING A CARD

Checkout Successful!

Teem Na. [ Cueantiny Pricaienit Tetd

CARDD? Cand Purchase 1 sB5 52250

CARODT Regictration Subcrintion, Rsles, Card for Jomie Jamiessn. 1 5250
Subtotak: s

T 105

Total: 52475
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Step 22

Once your payment is successful, download a copy of your invoice and select “Continue Processing Other
Employees”.

Note: an email containing the invoice will also be sent to the company representative.
The ESI Network Operator will now approve your worker.
You will be notified via email of any issues. These can be actioned by using the Pending Actions user guide.

Once the worker is approved you will receive a notification via email and can then move onto the
“Selecting Primary Roles” process below.
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SELECTING PRIMARY ROLES

ESI worker

Please follow this step-by-step guide to select your workers primary roles.
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About ESI worker Program

ESI worker is a competency management program for
Electricity Supply Industry (ESI) workers.

Enrol in the ESI worker Program Help and Resources

Find out more —»

Home

Step 1

Please go to http://www.esiworker.com.au and click on “Login” in the top menu bar.
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Welcome to the
ESI| Worker Portal

Step 2 Step 3
On the home page of the ESI worker portal, enter your login details ad click On the home page of your portal, use the dashboard tile or the side menu
on “Login”. to select “Manage Roles”.

Note: the password is case sensitive.
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SELECTING PRIMARY ROLES

Employees Available

Select emplayees to add to action list

jamrd
ADD NEW EMPLOYEE +
@ Jamieson, Jamie >

Employees Selected

These are the employees you will action

Jamie Jamieson
Select

Step 4

Search for and select the worker whose primary role you need to add.
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Step 5

Select “Continue”.



SELECTING PRIMARY ROLES
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Add New Roles )

=22 / Sitzs / Roles

lineworker
. . . . : ie Jamieson
S_Ites/r?@f._ forJa‘mlg :Jamles_on 9 All roles for Jamie Jamieson Lineworker Distribution v site they are working on
Sabect ol roles for Jamie Jpeiason or the Site they 3 working o0
H Lineworker Distribution Apprentice 1st Year

M Socks Lineworker Distribution Apprentice 2nd Year

Al Roles 2 ) 4 Apcly For ES Worker Card - Unlted Energy >

Lineworker Distribution Apprentice 3rd Year

Sitas asssciseed & 2 Apely For ESI Warker Card - CitiPower | Powercor >

CitiPower Powercor Lineworker Distribution Apprentice 4th Year

United Energy Lineworker Transmission

Lineworker Transmission Apprentice 1st Year
Lineworker Transmission Apprentice 2nd Year
Lineworker Transmission Apprentice 3rd Year

Lineworker Transmission Apprentice 4th Year

bbb

ADDSITE
=Suppert 1300206 49

Step 6 Step 7
Select “All Roles”, then “Add New Role” Search for and select the relevant role(s) and select “Add # Roles”.
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SELECTING PRIMARY ROLES

Step 8

All roles for Jamie Jamieson

(i} Lineworker Distribution
o 4. Apply For ESI Worker Card - United Energy

Q 2. Apply For ESI Warker Card - CitiPower / Powercor

ADD NEW ROLE

Select the role you have just added.
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Competencies for Jamie Jamieson

Role Lineworker Distribution

Expand All | Collapse All
MANDATORY 1/32 v

Qualification.Certificate [l.Certificate l1l in ESI - Power Systems - >
Distribution Overhead UET30612

= National.Statement of Attainment.Apply ESI safety rules, codes and >
=" procedures for work on or near electrical apparatus UETTDRRFO1BE

= Mational.Statement of Attainment.Prepare to work safely in the construction >
industry CPCCWHS1001

Mational.Statement of Attainment.Provide cardiopulmonary resuscitation - >
HLTAIDOO1

o National.Statement of Attainment.Perform EWP controlled descent escape >
=" UETTDRRFOBB

(&) National. Statement of Attainment.Perform EWP rescue UETTDRRFO3B >

Step 9

You will now be required to upload mandatory and/or conditional
documentation for the role(s) you have added.
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Competencies for Jamie Jamieson

Role Lineworker Distribution

MANDATORY V32

gy Qualification.Certificate || Certificate 1l in ESI - Power Systems -
" Distribution Overhead UET30612

=y National.Statement of Attainment.Apply ESl safety rules, codes and
2% procedures for work on o near electrical apparatus UETTDRRFO12
=" industry CPCCWHS1001

N National.Statement of Attainment.Provide cardiopulmonary resuscitation -
= HLTAIDOO1

= National.Statement of Attainment.Perform EWP controlled descent escape
=" UETTDRRFOSB

Backto Rales

Expand All | Collapse All

-

>

>

= National.Statement of Attainment.Prepare to work safely in the construction >

2
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Competency

Qualification Certificate 11| Certificate |1 in ES| - Power Systems - Distribution Overhead
UET30612

Business Rules

Select evidence for: Qualification.Certificate llL.Certificate I11in ESI - Power Systems -
Distribution Overhead UET30612

Select or Upload Document

Competency

WES|.Certificate of Competency Provide cardiopulmonzry resuscitation

Businasz Rules

Select evidence for: VESLCertificate of Competency.Provide cardiopulmonary resuscitation

et

Pocument 1

Page 4

B Remove existing documents

Extra information required:

m

(Coamme=nis |

Step 10

Click on the name of the required document to upload each mandatory

document by clicking “Select or Upload Document”.

Note: during this step a PDF file with all required documents can be loaded

and then the relevant page can be selected.
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Step 11

If you've accidentally uploaded an incorrect document, select “Remove
existing documents” and upload the correct document.
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Competency

VES|.Certificate of Competency Provide cardiopulmonary resuscitation
Busine=z Rules

Document 1

Page 4

B Remove existing documents

Extra information required:

m

i

Commenis

® Close

Congratulations!

The fiollowing employee applications have been
submitted for verifcation:

Jamie lami=son

fou will be edvised by email the outcome of the
verification process

Step 12

You may be required to enter issue and/or expiry dates.

To do this, select the date by using the calendar icon, or enter the date ina
dd/mm/yyyy format.

When you have loaded all of the mandatory and required conditional
documents, click “Submit”
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Step 13

When you receive the above notification, select “OK”.

The ESI Network Operator will validate the uploaded documents, and
the submitted role request.

You will be notified via email of any issues. These can be actioned by
using the Pending Actions user guide.

Upon document approval, the role(s) you've selected will be applied to
the workers profile.
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UPDATING WORKER DATA

ESI worker

Please follow this step-by-step guide to update the details of your workers.
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About ESI worker Program

ESI worker is a competency management program for
Electricity Supply Industry (ESI]) workers.

Enrol in the ESI worker Program Help and Resources

Find out more —»

Home

Step 1

Please go to http://www.esiworker.com.au and click on “Login” in the top menu bar.
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UPDATING WORKER DATA

ESIworker Pegasus ESlworker B koo« Pegisis Marageent Py Lisied = 1 Pegasus

Welcome to the
ESI| Worker Portal

Step 2 Step 3
On the home page of the ESI worker portal, enter your login details ad click On the home page of your portal, use the dashboard tile or the side menu
on “Login”. to select “Manage Employees”.

Note: the password is case sensitive.
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UPDATING WORKER DATA

Employees Available

Select employees to add to action list

jamrd
ADD NEW EMPLOYEE +
@ Jamieson, Jamie >

Manage Employee

Manage 3 selected employes

Jamieson, Jamie
D% 1745242

Personal Details

Gender: Femalz
DOB:01/0L/15780

Mame: lamis Jamisson

Address 424 King 5treet, Newcastle N5W 2300 AU
Phone: 0408111111

Email: jzamiszon@pegasuznet.au

Order Replacement Card

Work Roles

o

s

(o

Step 4
Search for and select the worker whose details you need to update.
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Step 5
Click on the “Edit” icon circled above.




UPDATING WORKER DATA

Personal Details

Edit Jamie Jamieson's details

Person

Photo Upload

Upload &

Jamisson ‘

Femaiz ¥

T _ |

e e “

Step 6

Upload a new photo and/or change the relevant details and select “Save &
Close” when complete.
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ORDERING A REPLACEMENT CARD

ESI worker

Please follow this step-by-step guide to order a replacement of the plastic ESI worker card.

Note: to order a replacement e-Card, contact esiworker@pegasus.net.au or call 1300 208 498.

About ESI worker Program

ES| worker is a competency management program for
Electricity Supply Industry (ESI) workers.

Enrol in the ESI worker Program Help and Resources

Find out more —»

Step 1
Please go to http://www.esiworker.com.au and click on “Login” in the top menu bar.
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ORDERING A REPLACEMENT CARD

Pegasus ESlworker

& i+ B Peguios Manapimact Py isited = = O Pegasus

e tew
W i bepos

& Fegegiciom

Welcome to the
ES| Worker Portal

Step 2 Step 3
Once on the home page of the ESI worker portal, enter your login details On the home page of your portal, use the dashboard tile or the side menu
and click “Login”. to select “Manage Employees”.

Note: the password is case sensitive.
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ORDERING A REPLACEMENT CARD

Employees Available Manage Employee

Select employees to add to action list PR e

jamie{
ADD NEW EMPLOYEE +

Jamieson, Jamie
1D 1745242

@ Jamieson, Jamie >
Personal Details

Gender: Female

DOB: 01/0L71280

Name: Jamis Jamiszon

Address 426 King Street, Newcastle, NSW 2300 40
Phone: 0408111111

Email: jamiszon@pegasuznetau

Order Replacement Card

Work Roles

Step 4 Step 5
Search for and select the worker whose card you need to order. Click on the “Order Replacement Card” icon circled above.
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ORDERING A REPLACEMENT CARD

X Cloze

Success!

This card has beenaddad toyour cert. Do you want to
checkout now?

CHECKOUT NOW

| don'twant to chedoout now

Step 6

When you receive the above notification, select “Checkout Now”.
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ORDERING A REPLACEMENT CARD

ESIworker

& kdundas » M Pegasus Management Pty Limited

%Q

Pegasu

Download Invoice & Continue Processing Employees

# Home Dashicar Checkout
& Manage Roles .
.. Shopping Cart
{8 g Ations Item Mo Item Details Quantity Price/unit Total
‘CARDOT Card Purchaze 1 $1500 $1500 o
G+ Logout
CARDOT Roles, Card for Jamie Jamieson. Edit 1 $1500 » Remove
Subtota: 51500
Tax{10%): 5150
Total: $16.50
e e
Checkout Successful!
Company Tax Invoice
Pegasus Management Pty Limited Invoice Number- 556562
426 King 5t Newicastle Date 14 Aug 20138
NSW, 2300 AU Onsite Track Easy Pty Limited
Contact: AENE4093 220743
426 King Strest
Newcastle NSW 2300
1300241433
accounts@pegasus net su
Item No. Item ‘Quantity Price/unit Total
CARDOT «Card Purchase & $15.00 £15.00 .-
CARQOT Rales, Card for Jamie Jamieson. 1 $1500
Subtotal: 31500
Tane (10%) $150
Total: $16.50
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Step7

Select your preferred payment method
(PayPal/Credit Card) and select “Checkout”.

Step 8

Once you have successfully completed payment,
download a copy of your invoice and select
“Continue Processing Other Employees”.

Note: an email containing the invoice will also be
sent to the company representative.
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UPDATING COMPANY DATA

ESI worker

Please follow this step-by-step guide to update your company data.

ELECTRICITY SUPPLY VINVDU.SVTRY (ES))

RKER PROGRAM -

L7\ /N

About ESI worker Program

ES| worker is a competency management program for
Electricity Supply Industry (ESI) workers.

Enrol in the ESI worker Program Help and Resources

Find out more —»

Home

Step 1
Please go to http://www.esiworker.com.au and click on “Login” in the top menu bar.
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UPDATING USER PROFILE

ESlworker
ESlworker Pegasus . -

Welcome to the
ES| Worker Portal

Pending Actions

Step 2 Step 3
Once on the home page of the ESI worker portal, enter your login details On the home page of your portal, click on your company name at the top
and click “Login”. of the screen, and select “Company Profile”.

Note: the password is case sensitive.
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UPDATING USER PROFILE

« Back to Dashbosrd
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Manage Pegasus Management Pty. Limited's Details

Justine Smith ‘

’
i
Ii

kdundas@pegasus.netau ‘
Physical Address
“ e ‘
Business Name: TowndCity Newicastle ‘
91080015 800
State/Province NSy ‘
Country:
Australia
Contact Details # The business's postal address is different to its physical sddress.

Contact Person ‘

‘ 426 King St
kdundas@pegasus.net au

o
i

Physical Address

426 King 5t ‘

EH
g

Mewrcastis ‘

ZIFfPostoode: 3000

9
i
Elil: E
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Step 4 Step 5

Select “Edit Company” Edit the relevant details and select “Save” at either the top or the
bottom of the screen.

Click “Back to Dashboard” to return to the home page.
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