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PRODUCING REPORTS

ESI worker

Please follow this step-by-step guide to update the details of your workers.
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" About ESI worker Program

ES| worker Is a competency _
1 rﬂanagemeﬂl program for E|8CEI'1C|IY %

S IAUSY Eol WG Enrol in the ESI worker ESI Trainers Help and Resources
Program

Find out more —

Step 1

Please go to http://www.esiworker.com.au and click on “Login” in the top menu bar
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PRODUCING REPORTS

Pegasus |  step 2

On the home page of the ESI worker portal, enter
your login details and click on “Login”.

Welcome to the
ESI Worker Portal

Login to manage roles and competency checks
for your company's workers.

Note: The password is case sensitive.

Register
Recover my password
Login with Pegasus Account

ESIworker &918261 T PEGASUS MANAGEMENT PTY. LIMITED = L Pegasus‘

Step 3

On the home page of your portal, use the
dashboard tile or the side menu to select
“‘Reports”.
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ESIworker

CARDHOLDER COMPETENCIES

# Home

Dashboard / Reports
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Step 1

&+ Manage Roles

Reports

& Manage Employees

7 Trainers Portal
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&  Pending Actions s Person Competency Status Matrix

l#* Reports

® Logout

Step 2

The Report will be generated automatically
as an Excel File. Click the xlsx icon to start
the generation of the report file.
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Select the “Cardholder Competencies” report.

ESIworker

# Home

&+ Manage Roles

& Manage Employees
™ Trainers Portal

A Pending Actions

® Logout
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Dashboard / Reports / Cardholder Competencies

Cardholder Competencies

Download (~]
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CARDHOLDER COMPETENCIES

Opening CardholderCompetencyReport.xlsx > Step 3
You have chosen to open:
@ CardholderCompetencyReport.xlsx . .
which is: Microsoft Excel Worksheet (7.8 KB) SeIeCt Open or Save flle dependlng upon
from: blob: PreferenCeS
What should Firefox do with this file?
@Qpen with | Microsoft Excel (default) ~
() Save File
Do this automatically for files like this from now on.
Cancel Step 4
The xlsx file will contain all the competencies
of your Employees. It will display the
Employee Name, ID, Competency, Status,
Issue Date and Expiry Date. You can use
Excel Filters to manipulate your results.
Cardholder Competencies
;L LastMame v} First Mame E Onsite [+ Suburk - Company - Competency Name +|  gemus v lesued | v Evpiry | =
3 Meweas tle PEGASUS MANAGEMENT PTY. LIMITED | VESI Certific ste of Competency. Maintain energized HY distribution custhead slectric sl spparatus (glove] Current 1d-0t-20713 | 14-0ct-2020
4 : MHewoas tle PEGASUS MANAGEMENT PTY. LIMITED WESI. Certifivate of Competency. VES| Environment tal Framew ol k Cuirrent 194-0ct-20713 | 14-Oc-2022
5 Meweoast e PEGASUS MANAGEMENT PT. LIMITED WESI Certifizate o f Competenc u WESI Linewarker Rigging Course Nar-Espiing | 14-Oct-2013
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PERSON COMPETENCY STATUS

ESIworker

Home Dashboard / Reports
Manage Roles

Reports

Manage Employees

WK P o2

Trainers Portal
e Cardholder Competencies

&  Pending Actions s Person Competency Status Matrix

l#* Reports

® Logout

&918261 i PEGASUS MANAGEMENT

Step 1

report.

Step 2

The Report will be generated automatically as an Excel File. Click the xIsx icon to

start the generation of the report file.

Select the “Person Competency Status Matrix”

ESlworker

# Home
Manage Roles
Manage Employees

Trainers Portal

Pending Actions

(O » @ & P

® Logout
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Dashboard / Reports / Person Competency Status Matrix

Person Competency Status Matrix
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CARDHOLDER COMPETENCIES

Opening PersonReleStatusBy CompanyMatrixReport xlsx X Step 3

You have chosen to open:

I@ PersonRoleStatusByCompanyMatrixReport.adsx

e Select Open or Save file depending upon
which is: Microsoft Bxcel Worksheet (7.9 KE)
frome bloks Preferences.

What should Firefox do with this file?
@ Open with | Microsoft Excel (default) v
() Save File

Do this automnatically for files like this from now on.

A B C Step 4

The Report will contain all the Roles of your

Person R0|e Matrix Employees. It contains a Legend against the
competencies so as you view the Role,

- Current against an Employee, you can quickly see the
~Expiresin 1,2 or 3 mths status of that competency.

. - Expired
L]

- Pending
- No Competency assigned

(o2, BR S VN R SRR
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Person Role Matri
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-Expiresin 1,2 or 3mths
- Mo Competency assigned

- Expired
-Pending

- Current

Mewzastle

Mewcastle

Mewcastle

Mewzastle

Trairer

Cable Jainter

Trainer

Vegetation - Cutter warking from EWP Trainee

Cable Jointer

Trainer

\fegetation - Cutter working from EP Trainee

Trairer

HuzMet Services

CitiPow er Powercar

Jemena Limited

United Energy

, EXPITINg

The displayed report will list all of your employees and show their current

and expired competencies against the Role the have.
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Pegasus

Powere: d by Onsite

For questions or assistance please call 1300 208 498

or email esiworker@pegasus.net.au
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